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Annexe A – Liste du secteur et du champ d’intervention visé par le projet

Application for Project Assistance

Indigenous Media Operating Assistance Program

	For usage of Ministère

	Received from :
	[bookmark: Texte1]     
	Date :
	     

	DAF :
	     

	Constellio :
	     



	Applicant information



	Applicant information

	Legal name:      

	Québec Enterprise No. (NEQ):      



	Contact person for this application

	[bookmark: CaseACocher1][bookmark: CaseACocher2]|_| Mr.	|_| Mrs.
	Last name:      
	First name:      

	Position:      

	Phone:      
	Phone (Other):      
	Fax:      

	Email:      



	Person in authority information (The person authorized to sign on behalf of the applicant by resolution of the applicant’s board of directors)

	|_| Mr.	|_| Mrs.
	Last name:      
	First name:      

	Position:      



	Additional information



	Fiscal year end:
	Month
	Day
	CRTC licence number, if applicable:

	
	     
	     
	     

	Media type:
|_| Radio station
|_| Conventional television
|_| Print media
|_| Online media
|_| Communications society





	Affiliated companies (if applicable)


An affiliated company is a business or organization that is directly or indirectly supervised by the same board of directors as
the applicant.

	Legal Name
	Québec Enterprise No. (NEQ)

	     
	     

	     
	     

	     
	     



	Territory served



	Community or municipality
     
	Community or municipality
     

	Community or municipality
     
	Community or municipality
     

	Community or municipality
     
	Community or municipality
     

	Community or municipality
     
	Community or municipality
     

	Community or municipality
     
	Community or municipality
     

	Community or municipality
     
	Community or municipality
     



	Other information



	The organization assumes the operating costs of the premises that enable it to carry out its main mission:	 |_| Yes	|_| No

	The organization owns the premises that enable it to carry out its main mission:	|_| Yes	|_| No 

	The organization operates an information website:	 |_| Yes	|_| No

	Period of last recruitment campaign:      

	Date of launch, if applicable:      



	Numerical data – For all media



	Number of volunteers:      
	Number of people served:      

	Average number of volunteer hours per week:      
	Number of organizations involved in media content:      

	Number of full-time equivalent FTE* employees:      


* Use the following formula to calculate the number of full-time equivalent (FTE) employees: Number of FTE = total number of hours worked annually by employees participating to the project (full time and part time) divided by 1,820 hours.



	Numerical data – Specific to media type


Complete only the section corresponding to the organization’s media type.

	Radio station

	Mandatory information
	Optional information

	Number of broadcast weeks
per year:       weeks
	Number of hours of content in an Indigenous language:       hours per week

	
	Number of hours of original programming production:       hours per week

	Number of hours of local and/or cultural information:       hours per week
Please enter the average number of broadcast hours per week (between 6 a.m. and midnight)
	Number of hours of automated programming:       hours per week

	
	Number of hours of network broadcasts:       hours per week

	
	Number of hours of rebroadcasts:       hours per week



	Conventional television

	Mandatory information
	Optional information

	Number of broadcast weeks per year:  
      weeks 
	Number of hours of content in an Indigenous language:       hours per week

	
	Number of hours of information produced by the organization:       hours per week

	
	Number of hours of information produced by another organization:       hours per week

	
	Number of hours of information rebroadcasting:       hours per week

	Number of hours of local and/or
cultural information:
      hours per week
Please enter the average number of broadcast hours per week (between 6 a.m. and midnight)
	Number of hours of original programming:       hours per week

	
	Number of hours of original programming rebroadcasting:       hours per week

	
	Number of hours of network broadcasts:       hours per week

	
	Number of fixed recording hours:       hours per week

	
	Number of hours of network programs rebroadcasts and fixed recordings: 
      hours per week

	
	Production of a bulletin board: 	|_| Yes	|_| No	



	Print media

	Mandatory information
	Optional information

	Number of issues per year:
      issues per year
	Percentage of content in an Indigenous language:       %

	
	Percentage of local and/or cultural information:       %

	
	Percentage of original editorial content:       %



	Online media and communications society

	Mandatory information
	Optional information

	Update frequency: 
      times per month 
	Percentage of content in an Indigenous language:       %

	
	Percentage of local and/or cultural information:       %

	
	Number of unique visitors per month:       unique visitors per month

	
	Monthly page views:       page views per month





	Budget – Income



	Amount requested from the Ministère de la Culture et des Communications
(Maximum $50,000/100% of operating budget for non-profit organizations and public authorities,
or 75% for for-profit companies)
	$      



	Own-source revenue
	Most recently completed financial year 
	Forecast

	Content production
	$      
	$      

	Subscriptions
	$      
	$      

	Bingo (net income)
	$      
	$      

	Other (please specify)
	$      
	$      

	Other (please specify)
	$      
	$      

	Conventional advertising

	National advertising
	$      
	$      

	Local advertising
	$      
	$      

	Online advertising

	National advertising
	$      
	$      

	Local advertising
	$      
	$      

	Other revenue

	Gross revenue from ancillary services
	$      
	$      

	Private support (sponsorships, fundraising, memberships, etc.)
	$      
	$      

	Other (please specify)
	$      
	$      

	Other (please specify)
	$      
	$      

	Own-source revenue total
	$      
	$      



	Public assistance
	Most recently completed financial year 
	Forecast

	Support from the gouvernement du Québec – From the ministère de la Culture et des Communications

	Operations
	$      
	$      

	Project, excluding capital assistance
	$      
	$      

	Other, excluding capital assistance
	$      
	$      

	Support from the gouvernement du Québec – From other departments or organizations

	Name (please specify)
	$      
	$      

	Name (please specify)
	$      
	$      

	Support from the Government of Canada

	Name (please specify)
	$      
	$      

	Name (please specify)
	$      
	$      

	Support from the municipality, northern village or band council

	Name (please specify)
	$      
	$      

	Name (please specify)
	$      
	$      



	Support from the school system

	Name (please specify)
	$      
	$      

	Name (please specify)
	$      
	$      

	Support from regional authorities

	Name (please specify)
	$      
	$      

	Name (please specify)
	$      
	$      

	Total government assistance
	$      
	$      



	Other revenue
	Most recently completed financial year 
	Forecast

	Origin (please specify)
	$      
	$      

	Origin (please specify)
	$      
	$      

	Total other revenue
	$      
	$      

	
	
	

	REVENUE GRAND TOTAL
	$      
	$      



	Budget – Expenses



	Expenses
	Most recently completed financial year 
	Forecast

	Administrative*

	Wages (including social benefits)
	$      
	$      

	Telecommunications costs
	$      
	$      

	Office equipment costs
	$      
	$      

	Other (please specify)
	$      
	$      

	Operations

	Routine maintenance costs
	$      
	$      

	Taxes
	$      
	$      

	Insurance
	$      
	$      

	Energy costs
	$       
	$       

	Heating costs
	$      
	$      

	Other (please specify)
	$      
	$      

	Other expenses

	Other (please specify)
	$      
	$      

	Other (please specify)
	$      
	$      

	EXPENSES GRAND TOTAL
	$      
	$      


*Administrative expenses include wages and benefits paid to the organization’s administrative staff, professional fees, staff training and development expenses, as well as operating expenses (telephone, postal, courier and photocopying services, office equipment, membership dues, subscriptions, and financial expenses).

	Accumulated operating surplus/deficit (unrestricted net assets)

	Accumulated operating surplus/deficit (unrestricted net assets)
	$      
	$      

	[bookmark: Retombées_du_projet]List of documents to include


	
	Mandatory documentation

	Most recent financial statements
Consent from the organization’s competent authorities to submit an application for financial assistance
Personnel list, including the names of its employees and their job category
Last year’s programming schedule, for radio and television
Terms for granting financial assistance document, duly signed
	|_| Enclosed
|_| Enclosed


|_| Enclosed

|_| Enclosed

|_| Enclosed

	|_| Will be sent
|_| Will be sent


|_| Will be sent

|_| Will be sent

|_| Will be sent

	|_| Already provided
|_| Already provided


|_| Already provided

|_| Already provided

|_| Already provided



	Optional documentation

	Most recent activity report 
Policies of the organization
Letters patent of the organization, in the case of a first application
Copy of CRTC licence or licence renewal
Other (please describe)
Other (please describe)
	|_| Enclosed
|_| Enclosed
|_| Enclosed

|_| Enclosed
|_| Enclosed
|_| Enclosed
	|_| Will be sent
|_| Will be sent
|_| Will be sent

|_| Will be sent
|_| Will be sent
|_| Will be sent
	|_| Already provided
|_| Already provided
|_| Already provided

|_| Already provided
|_| Already provided
|_| Already provided



	Certification



	The applicant certifies:
|_| That he or she has read the program requirements;
|_| That the information provided is complete, accurate, and true;
|_| That the documents provided are authentic and the data is verifiable;
|_| That he or she has updated the profile data.



	Applicant signature
	Date (year-month-day)
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