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Citizen’s guide for completing form SJ-1315A

Order to cease or prevent sharing of intimate images

SECTION 1
Information on the person applying for the order who is represented in the intimate image

This information (age, postal address, email address) will enable court services staff to contact you after receiving the
application and will be handled with the utmost discretion.

If you are a victim of family, spousal or sexualviolence by the person sharing or threatening to share your intimate image without
your consent, you can contact an assistance organization for persons who are victims that is recognized by the Ministére de la
Justice to obtain a certificate so that your address remains confidential.

If you wish to receive follow-up emails from the Court, be sure to check the box to give your consent.

Exemption from payment of judicial fees - For minors only
If you are a minor, you are exempt from having to pay court costs.

SECTION 2
Information about the person, enterprise or organization that is sharing or threatening to share the intimate image

To facilitate identification by court services, please provide as much information as possible about the person, enterprise or
organization to whom the order should be addressed. If more than one person, enterprise or organization is involved, use the
appendices at the end of this form to add information.

Complete this section to the best of your knowledge using the information available to you. If you do not have all the required
information, your application will still be valid and will be submitted to the judge.

SECTION 3
Alleged facts

This section must contain all the facts and explanations demonstrating that someone shared or threatened to share your
intimate image. Supporting documents (images, screenshots, etc.) will be handled in a manner that ensures their
confidentiality. They will be placed in an envelope and filed by courthouse staff. The person, enterprise or organization that
shared or threatening to share the intimate image will not be notified of your application for an order, unless the Court orders
otherwise.

If the supporting documents are in digital format, you can copy and paste the URL of the page where the intimate image was
shared. You can also attach paper, PDF or image documents to the form. If you are attaching a video, you have to send it by
email. Contact your local courthouse (or, outside business hours, the toll-free number) to find the email address to send it to.
You can also upload a screenshot of the video as an attachment to the form, as provided for in section 3.3.

SECTION 4 SECTION 5
Conclusion Statement
This is where you sign the application. This is where you sign the application and declare that all the

information you have entered is true.

Signatures

There are different ways to sign the form. You can enter your name directly in the PDF, or you can print out the completed form,
sign the last two sections by hand, and take a photo of the signed form or scan it. Your signature will be considered valid in either
case.
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Ways to file the form at the courthouse

Because we know that the sharing of intimate images can have a bigimpact on a person’s life, court services are ready to receive
your application ANY TIME, 24 hours a day, 7 days a week!

To find the nearest courthouse where you can file your application, see: Find a courthouse — Ministere de la Justice

For filing outside courthouse business hours: ,)
v'  After 4:30 p.m. ‘
v/ Saturdays, Sundays and holidays

You can file an application even if the courthouse is closed by calling 1 833-393-2819. When you call, tell the operator that you
want to apply for a court order to cease the sharing of intimate images. The operator will transfer you to someone who can advise
you on the procedure to follow.

If you file outside courthouse business hours, you will be able to pay the $201 judicial fees only by credit card, debit card or Interac
e-transfer. If you are a minor, you are exempt from having to pay court costs.

Tofile in person during courthouse business hours, by mail, or by using the Digital Court Office

of Québec:
v' Between 8:30 a.m. and 4:30 p.m.

v Monday to Friday

In person

During business hours, you can go directly to the courthouse to submit your application and supporting documents in person.
The judicial fees are the same, and the $201 payment can be made by cash, cheque, credit card or debit card. If you are a minor,
you are exempt from having to pay court costs.

By mail

The completed, signed and printed form can also be mailed to the courthouse, with the printed supporting documents enclosed
in the same envelope. You should expect a slightly longer processing time due to postal handling. You can pay the judicial fees
either by including a cheque for $201 payable to the Minister of Finances or by paying in person during business hours by cash,
credit card or debit card. If you are a minor, you are exempt from having to pay court costs.

Digital filing

The Digital Court Office of Québec is the fastest and easiest way to send an application to a courthouse during business hours.
It’s an online filing service that can be used with all Québec courthouses. It can also be used to pay the judicial fees by credit
card once the application has been filed and the invoice received by email. If you are a minor, you are exempt from having to pay
court costs.


https://www.justice.gouv.qc.ca/en/join-us/find-a-courthouse

Instructions for filing with the Digital Court Office during business hours

Use the following link: Digital court services — Home

Scroll down to the Greffe numeérique judiciaire du Québec section at the bottom and click on File a document.
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Read the terms of use and accept them by checking the box.

J'accepte les conditions d'utilisation.
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https://lexius-gnjq.justice.gouv.qc.ca/en/Accueil

The site has various sections for you to fill in.
Fillin the Information about the sender section: last name, first name, email address and telephone or cell phone number.

In the Information about the filing party section, enter the contact information of your lawyer or notary. If you don’t have a lawyer
or notary, check the box Same information as sender.

Renseignements sur I'expéditeur

Ces renseignements seront utilisés par le personnel du greffe pour communiquer avec l'expéditeur en cas de difficultés quant aux documents ou aux renseignements transmis.

WNom Prénom

Courriel

Téléphane

Télécopieur

ifncuirotfi

Renseignements sur la partie qui dépose

Ces renseignements serviront a contacter la partie ou son représentant pour la suite du processus judiciaire en lien avec le ou les documents déposés. Si la partie est
représentée par un avocat ou un notaire, veuillez indiguer les coordonnées de ce dernier.

[ Les renseignements sont les mémes que ceux de I'expéditeur.

La partie qui effectue le dépdt est-elle représentée par un avocat ou un notaire ?
) Oui () Non

Nom Prénom

Courriel

Téléphone

Télécopieur
(facultatif)




In the Information for applying judicial fees section, indicate whether or not you’ll be paying the judicial fees when you file. If you
are a minor, you are exempt from having to pay court costs. If you are a minor and you have checked the appropriate box on the
form, answer “No” to the question “If you must pay judicial fees, are you able to pay by credit card?”

Renseignements pour I'application des frais judiciaires

Tout bénéficiaire de l'aide juridique est dispensé du paiement des frais judiciaires. Si vous &tes bénéficiaire de I'aide juridique, veuillez joindre une copie de l'attestation
d'admissibilité a l'aide juridigue.

En matiére de recouvrement d'une petite créance, la personne qui recoit de I'aide financiére de dernier recours, soit des prestations en vertu d'un programme d’aide
sociale ou de solidarité sociale prévu par la Loi sur Faide aux personnes et aux familles, est également dispensée du paiement des frais judiciaires sur présentation d'une
copie de son carnet de réclamation du mois courant.

partie.

Une attestation d'aide juridigue ou un carnet de réclamation sera-t-il joint ?

() Oui () Non

Pour une procédure conjointe, veuillez fournir les attestations ou les carnets de réclamation de chacune des parties conjointes de la procédure. 5i vous n'étes pas en mesure de les fournir, vous devrez payer les frais
Jjudicivires et pourriez étre admissible & un remboursement.

Si des frais judiciaires sont exigibles, &tes-vous en mesure d'effectuer un paiement par carte de crédit ?

(_) Oui ® Non

Le montant et les modalités de paiement vous seront transmis a I'adresse courriel indiquée dans les Renseignements sur la partie qui dépose.

The Information about the document being submitted boxes are used to transfer the application to the right judge and courthouse.
Select Court of Québec, “No” for existing judicial file, your regional courthouse, Civil, Order to cease or prevent the sharing
of an intimate image, and indicate that the filing is urgent. An automatic message will appear reminding you that, due to the
nature of your application, it may still be processed even if the judicial fees have not been paid.

Informations concernant le document transmis

Auprés de quelle cour le dépdt doit-il Etre effectus ?

Cour du Québec

Le document est-il déposé dans un dossier judidaire existant ?
Oui ® Non
Veuillez sélectionner le palais de justice ou le point de service ol effectuer le dépdt.
Sélectionner
5i la localité ol vous souhaitez effectuer un dépdt ne se trouve pas dans |a liste, veuillez sélectionner la région ou le territcire concerné. En cas de disparité entre le palais
de justice ou point de service sélectionné et celui indiqué sur le document, ce dernier prévaut pour louverture du dossier.
Quelle est la matiére visée 7

Civile

Veuillez préciser la matiére ou le tribunal parmi les choix suivants :

Civil Sharing of intimate images

Viotre dépdt est-il considéré comme urgent ?
Le dépdt est urgent lorsque considéné comme tel par la loi, par les réglements ou par les directives des tribunau.

® Oui Mon




Upload the completed and signed form (SJ-1315-2A) in PDF format by clicking on Attach document. Any documents you wish to
present to the judge must also be attached. They will be handled securely and in complete confidentiality.
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ANNULER

When you click on Submit, the application and documents will be sent to the selected courthouse. A confirmation message will
then appear on the screen. Updates will be sent to you by email. Please check your junk mail for any messages from your court
office or the Digital Court Office.



